Jessica Berry
Cell: (321) 243 - 2623   
E-mail: jessicaberryflorida@gmail.com
Location: Titusville, FL

Experience:

Administrative Assistant
Hell’s Bay Boatworks
Titusville, FL
February 2025 - October 2025
Managed end-to-end e-commerce operations for a Shopify platform generating $70K+ annually, ensuring accurate order processing, tracking, and fulfillment coordination. Maintained detailed transaction records, inventory tracking, and reporting to support operational efficiency and data accuracy.

Freelance Marketing
Independent
Remote in Titusville, FL
June 2022 - March 2025
Managed multiple client projects simultaneously, ensuring timely delivery of digital assets, websites, and marketing materials. Developed and maintained organized project documentation, timelines, and deliverables.

Social Media Manager
Saint Michael’s Security
Remote
March 2023 - January 2024
Built and managed digital communication channels to support recruitment and business development goals. Optimized website and social platforms to improve visibility, engagement, and inbound inquiries.

Public Relations and Events Intern
Vision is Priceless
Hybrid in Jacksonville, Florida
January 2021 - April 2021
Supported planning and execution of a fundraising event, coordinating logistics and promotional efforts. Collaborated with team members to ensure timely completion of project milestones.

Food Runner/Host/Waitress
La Cita Golf and Country Club
Titusville, FL
February 2018 - May 2021
Coordinated front- and back-of-house operations to ensure timely and accurate service delivery. Managed multiple priorities while maintaining attention to detail and customer satisfaction.

Team Member
Domino’s
Titusville, FL
August 2016 - February 2018
Supported daily store operations including order processing, inventory management, and customer transactions. Collaborated with team members to meet operational and performance goals.

Bagger/Cashier
Winn Dixie
Titusville, FL
July 2015 - August 2016
Processed customer transactions accurately and efficiently in a high-volume retail environment. Provided customer support and maintained a positive service experience.

Education

University of North Florida
Bachelor’s of Science in Communication
Jacksonville, FL
June 2018 - April 2021

Eastern Florida State College
Titusville, FL
August 2017 - May 2018

Astronaut High School
Titusville, FL
High School Diploma
August 2014 - May 2018

Volunteering:

Concessions Stand & Softball Scorekeeper
NBYSA
Titusville, FL
August 2014 - June 2022

Dog Walker
Furever Homes
Titusville, FL
August 2024 - February 2025

Christmas Gift Wrapping
Elk’s Lodge
Titusville, FL
December 2017

Receptionist
Disabled American Veterans
August 2024 - February 2025
Titusville, FL

Bear Management
Florida Wildlife Conservation Commission
Ocala, FL
March 2025

Achievements and Activities:

Member
LPGA Amateur Golf Association
Brevard / Space Coast Chapter, FL
March 2025 - Present

Member
30+ American Revolutionary War Patriots
Daughters of the American Revolution
Indian River Chapter, FL
June 2025 - Present

Member
Towne Family Association
Remote
June 2025 - Present

Co-Chief Newspaper Editor
The Talon School Newspaper
Astronaut High School
January 2017 - May 2017

Dean’s List
Eastern Florida State College
December 2017

Superior rating on solo cello performance.
Brevard Solo & Ensemble Music Performance Assessment
Florida Bandmasters Association 
March 2016

Orchestral Award
Astronaut High School
March 2015

Most-Improved
JV Softball
Astronaut High School
May 2015

Brevard All-County Orchestra
3rd Chair Cellist
Astronaut High School
December 2014

Superior rating on solo cello performance.
Brevard Solo & Ensemble Music Performance Assessment
Florida Bandmasters Association 
March 2015


